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Building Communities…Changing Lives





Tenant/Landlord Inspection Form





When moving in to an apartment, it is important to detail any imperfection in the apartment with the landlord, problems that existed prior to your moving in. This way the landlord can’t withhold your security deposit for these issues because he will be put on written notice that the conditions pre-existed your tenancy. Any condition issues that arise after your moving in should be brought to the landlord’s immediate attention and put in writing as a protection in case the landlord fails to correct the problem in a timely manner. Written documentation should be seen as evidence on your behalf if you end up in court over conditions. 





Kitchen


Signs of Infestation?  Yes   No


Working/Clean Stove   Yes   No


Working/Clean Dish Washer   Yes   No


Working/Clean Sink   Yes   No


Floor/Tiles Clean/Safe   Yes   No


Walls Clean/No Holes   Yes   No


Ceiling Clean/Safe   Yes   No


Windows Operable   Yes   No


Doors/Locks Operable   Yes   No


Outlets/Wiring Safe   Yes   No


Other





Living Room


Floor /Carpet/Clean/ Safe   Yes   No


Walls Clean/No Holes   Yes   No


Ceiling Clean/Safe   Yes   No


Windows Operable   Yes   No


Doors/Locks Operable   Yes   No


Signs of Infestation   Yes   No


Outlets/Wiring Safe   Yes   No


Other:





While you want to maintain a positive relationship with your landlord, it is also advisable that you protect yourself in case the relationship deteriorates over conditions. Keep in writing any communication you have with your landlord over conditions in your unit in case you have to go to court.
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TENANT/LANDLORD INSPECTION FORM





Bathroom:


Working Toilet   Yes   No.


Working Sink   Yes   No


Working Tub   Yes   No


Working Shower   Yes   No


Floor/Tiles Clean/Safe   Yes   No


Ceiling Clean/Safe   Yes   No


Working Fan   Yes   No


Walls Clean/Safe   Yes   No


Signs of Infestation   Yes   No


Doors/Locks operable   Yes   No


Outlets/Wiring Safe   yes   No


Other:





Bedrooms:


Floor/Carpeting Clean/Safe   Yes   No


Ceiling Clean/Safe   Yes   No


Walls Clean/ Safe   yes   No


Outlets/Wiring Safe   Yes   No


Signs of infestation: Yes   No


Doors/Locks Operable   Yes   No


Windows Operable   Yes   No


Other:





Common Areas (Halls, Foyers, Balconies Etc)


Floor Clean Safe:   Yes   No


Walls Clean/Safe   yes   No


Ceiling Clean/Safe   yes   No


Signs of Infestation   Yes   No


Outlets/Wiring Safe   yes   No


Doors/Locks Operable   yes   No


Windows Operable   Yes   No


Other:





Tenant Withholding





You cannot withhold rent for a code violation until a city or state inspector has verified the conditions and cited the landlord. Only if the landlord continues to fail to make repairs or fails to do the repairs properly can you withhold rent. But the rent withheld must be placed into an escrow account. You must notify the landlord in writing if you are going to do this. The money you withhold may have to be given to the landlord once repairs are satisfactorily completed. 
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Family Finance Solutions


Family Finance Solutions of CTI has a number of wonderful programs to help families flourish financially. All programs are free, require registration and are open to anyone. 





One-on-One Financial Counseling


A program designed to assist individuals to take control of their finances. Participants will learn how to keep track of income and expenses and how to set limits on spending so that savings become a habit.





Six Week Financial Literacy Academy


Offers a powerful introduction to the basics of successful financial decision making. Participants will learn money management techniques, budgeting and the aspects of asset development.





Family Finance Solutions Events


Are bimonthly events offered in the community and provide workshops on many different financial topics such as Understanding Credit Cards, Protecting Yourself from Identity Theft and Fraud, Steps Towards Home Ownership


Individual Development Accounts  (IDA)


Are savings match programs. Qualifying participants save up to $2000 for home ownership, for secondary education or business start-up costs, and CTI will match that money 3/1 yielding $8000 for down payment assistance, for education, or business start-up costs.


Volunteer Income Tax Assistance Program


Provides free tax preparation for families that qualify for the Earned Income Tax Credit. 


For more information about these and other programs such as Money Talks and Financiallyhers, contact Gail Fortes at 978-654-5676 or at gfortes@commteam.org
































 











If you would like to post any upcoming events, please let us know.


Child Care Application Workshop		Every Monday from 11 AM to Noon at 17 Kirk Street in the resource center. Registration not required. 


Foreclosure Prevention		Workshops are held periodically. Contact 978-970-0600 x2


Employment and Training		1st and 3rd Wednesdays 10AM -11 AM


To register for a workshop, call 978-654-6691.


Financial/Smart Tenant Workshops conducted each day at noon and on Wednesdays at 5 PM for those clients applying for financial assistance.  Workshops will be held in Lawrence at Lawrence Community Action every Tuesday at 9 AM. 305 Essex Street. Call 978-681-4905 to pre-register. Similar workshops will be held at Haverhill Community Action Thursdays beginning August at 9 AM. Pre-register by calling Haverhill Community Action 978-373-1971.


Free legal Advice, 4th Wednesday of each month. The opportunity to meet with a legal services attorney. You must sign up in advance by contacting the Housing Consumer Education Center at 978-459-0551. 





Subsidized Housing Workshops		Dec 2	11 AM (English)


		Dec 16   Wed. 11 AM (Spanish);   


GED Classes—Ongoing Enrollment:  Contact Mike at 978-654-5724.


Veteran’s Benefits Workshop On Wed. Dec 9 from 1o AM to 2 PM at Archambault Towers 657 Merrimack Street in Lowell and Wednesday Dec 23 from noon to 10AM to 2 PM at Bishop Markham on South Street                              Contact Roland Cartier, Veteran’s Specialist at 978-654-5613





Smart Tenant Workshops are also conducted in Salem every Thursday at 10AM at 104 Lafayette Street at North Shore Community Development.. A Subsidized Housing Workshop follows at the same address at 11 AM. To register, call 978-219-5384.


 





NEARLISTINGS.ORG is a service provided by CTI whereby landlords and tenants can hook up. Landlords have access to the site in order to post new apartment listings for Sec. 8 or non-Sec. 8 clients. Tenants can go and search for an apartment that suits their specific needs.  NEARLISTINGS.ORG is a convenient way to browse for affordable apartments and make contact with landlords eager to rent. NEARLISTINGS is easily accessible on line





.





Upcoming CTI Events
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