I.  GENERAL INFORMATION
A.  Purpose

Pricing proposals from qualified school bus vendors are being sought for the purchase or lease of three (2) new 36 passenger sized school buses for delivery before August 1, 2017.  A complete technical description of product required is attached to this document.
B.  Description of Entity
1. Community Teamwork, Inc (CTI) is a private, nonprofit corporation, formed on August 20, 1965, and determined by the IRS to be exempt from federal income tax under Section 501(c)(3) of the Internal Revenue Code.  CTI is a community action agency and its primary service area includes the city of Lowell and the towns of Billerica, Chelmsford, Tewksbury, Dracut, Westford, Tyngsboro and Dunstable in Massachusetts.  CTI also provides selected services to other cities and towns in eastern Massachusetts.  The agency is governed by a 24 member volunteer Board of Directors and employs approximately 450 employees, including part-time staff.  Principal administrative offices are located at 155 Merrick St, Lowell, Massachusetts.  Additional information on the mission and organization of CTI is available at www.commteam.org and from the CTI 2016 Annual Report.
CTI’s annual audited financial statements and IRS Form 990 are available upon request. Contact Penny Judd, Chief Financial Officer at pjudd@commteam.org.

CTI also has ten subsidiaries:
· Mechanics Hall, Inc.
· Common Ground Development Corporation
· Stony Brook 1 Housing Services, Inc.

· Towne School Limited Partnership

· SB2 Housing Limited Partnership

· SB2 Housing GP

· CGDC LLC

· Towne School GP LLC

· Community Housing, Inc

· Merrimack Valley Housing Services, Inc
C.  Who May Respond

Responses will be accepted only from vendors qualified in the sale or lease of school buses and school bus equipment. 
D.  Instructions to Prospective Contractors               
1. Registration of Interested Parties
To ensure receipt of any supplemental information issued by CTI regarding this RFP, interested parties should email the following information to Linda Ardis at lardis@commteam.org:
Name of firm

Name of contact person

Address

Telephone number

Fax number

Email address of contact person

Failure to register will not disqualify interested parties.  However, CTI will not be responsible for communicating any supplemental information to prospective contractors who do not register.

Requests for a copy of the RFP should also go to Linda Ardis, at lardis@commteam.org.  Copies will be distributed as they are received.

2. Inquiries

Questions concerning this RFP should be directed, by email, to Jim Eichhorst, at jeichhorst@commteam.org  no later than April 7, 2017.  Responses will be provided to all registered interested parties not later than April 11, 2017.
Questions concerning CTI & its subsidiaries should be directed to Penny Judd, CFO, at pjudd@commteam.org
3. Submission of Proposals

Proposals must be received at the following address no later than 4:30 PM on April 14, 2017.  Late proposals will not be evaluated. 
Submit to:
Community Teamwork Inc.

Linda Ardis, Purchasing Manager

Purchasing Department 

155 Merrimack St
Lowell, Massachusetts  01852

Proposal must be submitted in a sealed envelope marked in the lower left corner as follows:  “Sealed Proposal for Buses 2017”

All proposals must include:  

a) Three copies of the proposal.

b) In a separate sealed envelope, a firm, and fixed price for the proposed contract award.

These documents will become part of the contract.

4. Right to Reject

CTI reserves the right to reject any and all proposals received in response to this RFP.

5. Small and/or Minority-Owned Businesses

Efforts will be made by Community Teamwork Inc. to use small businesses and minority-owned businesses, and such firms are encouraged to submit proposals.  

6. Notification of Award

Upon conclusion of final negotiations with the successful firm, all firms submitting proposals in response to this RFP will be informed, in writing, of the contract award. Contract award is anticipated by April 19, 2017. 

II.  SPECIFICATIONS

A.  Requirements and Deliverables
Respondents shall supply three (3) purchase/finance terms:
Option One: is purchase financing terms that may be available through the manufacturer and/or dealership.

Option Two: would be a 5 year capital lease per vehicle.

Option Three: Cash purchase of vehicle
B.  Delivery Schedule
Delivery to be received on or before August 1, 2017.
A late fee will be assessed of $50.00 per bus per day for late delivery
C.  Payment

Invoices, payable within 30 days of receipt by CTI, may be submitted by the contractor upon completion and acceptance of the major segments of each contract.  These major segments will be agreed upon prior to the start of the contract and be included in the contract.
D. Confidentiality

The contractor must agree, in writing, to keep confidential all information it may acquire about CTI, its staff and clients in the course of the contract. The contractor must agree not to publish, reproduce or otherwise divulge such information, in whole or in part, in any manner of form, or authorize or permit others to do so, taking such measures as reasonably necessary to restrict access to information in the contractor’s possession.
Information should be restricted to employees on the contractor’s staff who have a need-to-know in order to perform their duties.  The contractor must agree to immediately notify the CTI Chief Executive Officer in writing of any known or suspected breach of this requirement.
III.  TECHNICAL QUALIFICATIONS

Respondents must provide bus specifications data showing compliance to all Federal Motor Vehicle Safety Standards (FMVSS) for school buses.

All National Highway & Traffic Safety Administration (NHTSA) standards and guidelines for motor vehicle and motor vehicle equipment as applicable to school buses.

Federal regulations applicable to transportation of Head Start enrollees. (45 CFR 1310)

In addition the following technical qualifications are required:
2 – 36 Passenger Buses
· Model Year 2017/2018
· 26,000 GVW or less(Class C CMV)

· Diesel Engine
· Fuel tank must be located between vehicle’s frame rails
· 60 gallon fuel tank

· Automatic Transmission

· Governor Set at 65 mph

· Cruise Control

· Hand Throttle Control

· Brake System Hydraulic

· All required lettering

· CR 39 integrated bus seat (pull downs) all except emergency windows

· Passenger Seat High Back

· Safety Restraint system, child restraint system
· Short stock seat belts 1”-2” from cushion

· Kevlar Fire block upholstery  on all seats

· Air conditioning (min. 65,000 BTU)

· Tinted windows

· AM/FM/CD radio with 4 speakers

· Exterior Light Check

· Monitor light system 8 indicator lights

· Tilt/Telescoping steering

· Heated exterior mirrors

· Reverse beepers

· Child Checkmate System

· 36” Entrance door

· Front entrance hand rails left and right

· Flat Floor

· Front Door control electric, panel and steering wheel switches
· Mud flaps front/rear

· Mirror interior 6x16 flat

· Rear vandal lock

· Locking front door

· Locking fuel door

· Driver seat (air), high back, lumbar support
· Seat spacing – 28” hip to knee

· Tires- 
· Front - Heavy Duty Steer Axle Radial all season

· Rear – Heavy Duty Drive Axle Radial all season

· Seat belt 60in black cbc

· Seat belt 60in gray cbc

· Seat belt 60in red cbc

· Driver Fan aux RH/LH above windshield

· Timer fuel fired heater 7 day programmable (Webasto/Espar)

· Plywood subfloor 5/8 inch exterior grade

· Pre wired for video camera system

· Must meet Colorado Rack and Kentucky Pole Standards

· All keys alike
· Full tank of fuel upon delivery

IV.  PROPOSAL EVALUATION
A.  Non-Responsive Proposals

Proposals will be judged non-responsive and removed from further consideration if the proposal:

1. Is not submitted by the deadline for the proposal stated in Section I D 3;

2. Does not include pricing information in a separate sealed envelope, as described in Section I D 3 (a) & (b) of this RFP;

3. Does not include the required technical qualifications, if any, as described in Section III of this RFP.

B.  Evaluation of Responsive Proposals

Evaluation of each proposal will be based on the following criteria:


Evaluation Factor


Maximum Points



Prior Experience


30 


Capacity and Qualifications

40



Price




30


  
  Total



          100

C.  Review Process
CTI may, at its discretion, request presentations by or meetings with any or all firms submitting proposals, to clarify or negotiate modifications to the proposals.  However, CTI reserves the right to make an award without affording firms an opportunity to clarify or modify their proposals.
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